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Dear Applicant 

First Assistant Parliamentary Budget Officer, Fiscal Policy Analysis Division  
Ongoing opportunity (vacancy number: PBO49) 

Thank you for your interest in the First Assistant Parliamentary Budget Officer position in the 
Parliamentary Budget Office (PBO). 

The role of the PBO is to inform the Parliament by providing independent and non‐partisan analysis 
of the budget cycle, fiscal policy and the financial implications of proposals.  Further information 
about the PBO is available on our website: www.pbo.gov.au. 

To assist you with your application for this vacancy, this information package includes: 

• a copy of the position’s job description and selection criteria 

• other application information, including an outline of how to prepare your application. 

The job application cover sheet, which must be completed and attached to your application, is 
located at the top of the PBO employment web page:  
www.aph.gov.au/About_Parliament/Employment/Parliamentary_Budget_Office 

Please note that your application must be submitted by 11:30pm on Sunday 22 April 2018. 

For further information about this role, please contact Jenny Wilkinson, Parliamentary Budget 
Officer, on (02) 6277 9510. 

Yours faithfully 

Karen Williams 
Assistant Parliamentary Budget Officer 
Corporate Strategy Branch 
  

http://www.pbo.gov.au/
http://www.aph.gov.au/About_Parliament/Employment/Parliamentary_Budget_Office
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Applicant information package 

Job description 

Vacancy no: PBO49 Position title: First Assistant Parliamentary 
Budget Officer, Fiscal Policy 
Analysis Division 

Location: Parliament House, ACT Classification: SES Band 2 

Tenure: Ongoing Security 
clearance: 

Negative Vetting Level 2 

Remuneration 
range: 

$278,739–$323,337 
(includes superannuation) 

Immediate 
supervisor: 

Parliamentary Budget Officer 

The Parliamentary Budget Office 

The role of the PBO is to inform the Parliament by providing independent and non‐partisan analysis 
of the budget cycle, fiscal policy and the financial implications of proposals.  The PBO’s functions 
include: preparing budget analyses and policy costings on request by Senators and Members, 
preparing submissions to inquiries of parliamentary committees and, at its own initiative, conducting 
and publishing research on budget and fiscal policy related issues.  After a general election the PBO 
is required to prepare a report on the budgetary impacts of the election commitments of designated 
parliamentary parties. 

The Fiscal Policy Analysis Division is responsible for leading the PBO’s research program and 
developing and maintaining the PBO’s medium term projection models for budget aggregates. It is 
also responsible for leading and coordinating the delivery of the post‐election report of election 
commitments. 

The Position 

The PBO is seeking an experienced economist to lead the Fiscal Policy Analysis Division.  As a skilled 
manager, you will use your strong leadership skills to shape and drive the PBO’s research program 
and build capability to ensure that PBO publications are of the highest analytical quality and are well 
considered.  You will be expected to develop productive relationships with parliamentarians and 
various external bodies including Commonwealth agencies, peak bodies, academics and industry 
leaders to ensure that the PBO draws upon expertise from a range of sources.  As part of the 
Executive team at the PBO, you will have an integral role in setting and communicating the strategic 
direction for the organisation.  
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Duties  

Duties of the position include: 

• contributing to the development of the strategic priorities for the PBO and, as part of the 
Executive team, ensuring that these are clearly communicated within the PBO and externally 

• providing professional, strategic and operational leadership and expertise to the PBO’s Fiscal 
Policy Analysis Division 

• shaping and driving the PBO’s research program to improve the public understanding of fiscal 
policy issues and challenges 

• leading, coordinating and ensuring the delivery of the post‐election report of election 
commitments 

• representing the Parliamentary Budget Office to stakeholders, before parliamentary committees 
and in Australian and international fora 

• representing the Parliamentary Budget Officer as required. 

Qualifications and other requirements 

You are required to have: 

• strong leadership credentials and extensive senior experience in undertaking economic, financial 
and budget analysis 

• excellent knowledge of the structure of the Commonwealth budget and a strong understanding 
of the drivers of Commonwealth revenue and expenditure 

• relevant tertiary qualifications 

• the ability to work with utmost discretion and confidentiality. 

You will be required to obtain (and maintain) a Negative Vetting Level 2 security clearance.  
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Selection criteria 

Classification: SES Band 2 Vacancy number: PBO49 

The following are the criteria against which selection for this vacancy will be made.  Your referees 
will also be asked to address these criteria when providing referee reports. 

You are required to address each selection criterion and limit your total response to the selection 
criteria to a maximum of three pages. 

Selection criteria 

1. Achieves results 
Builds organisational capability and responsiveness, marshals professional expertise, steers and 
implements change and deals with uncertainty, ensures closure and delivers on intended results. 

2. Cultivates productive working relationships 
Nurtures internal and external relationships, facilitates cooperation and partnerships, values 
individual differences and diversity, guides, mentors and develops people. 

3. Shapes strategic thinking 
Inspires a sense of direction and purpose, focuses strategically, harnesses information and 
opportunities, shows judgement, intelligence and commonsense. 

4. Communicates with influence 
Communicates clearly, listens, understands and adapts to audience, negotiates persuasively. 

5. Exemplifies personal drive and integrity 
Demonstrates Parliamentary Service professionalism and probity, engages with risk and shows 
personal courage, commits to action, displays resilience; demonstrates self-awareness and a 
commitment to personal development. 

Where the criteria are general, you are expected to demonstrate how you would apply these skills to 
the requirements of the job as described. 
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Applicant information 

General advice to applicants 

Employees in all parliamentary departments are employed under the Parliamentary 
Service Act 1999. 

Section 22 of the Parliamentary Service Act 1999 requires that engagement of a Parliamentary 
Service employee may be subject to a range of conditions including probation, citizenship, 
qualifications, security and character clearances and health clearances. 

If you have accepted a redundancy benefit within the previous 36 weeks from a Commonwealth 
employer (including the Parliamentary Service and the Australian Public Service), you cannot be 
employed by the PBO until your exclusion period (the number of weeks for which you received a 
redundancy benefit) has expired.  If you would like to discuss your eligibility, please contact 
Corporate Strategy Branch on (02) 6277 9523. 

Section 26 of the Parliamentary Service Act 1999 provides for mobility between the Australian Public 
Service and the Parliamentary Service. 

How to apply 

Your application for this position must include: 

• a completed PBO job application cover sheet referencing vacancy number PBO49: 
http://www.aph.gov.au/About_Parliament/Employment/Parliamentary_Budget_Office 

• a copy of your current curriculum vitae (maximum of two pages) 

• your statement of claims against the selection criteria (maximum of three pages). 

You must provide details of at least two suitable referees, one of which should be your current 
supervisor. 

Applications should be forwarded by email to: recruitment@pbo.gov.au 

Closing date for applications: 11:30pm Sunday 22 April 2018 

http://www.aph.gov.au/About_Parliament/Employment/Parliamentary_Budget_Office
mailto:recruitment@pbo.gov.au
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